
  
  

EHLL and BCSLL Board Responsibilities  

 

President - The President shall: 

a) Be responsible for the conduct of the League in strict conformity to the policies, principles, Rules and 

Regulations of Little League Baseball, Incorporated, as agreed to under the conditions of charter issued to the 

Local League by that organization. 

b) Conduct the affairs of the League and execute the policies established by the Board of Directors. 

c) Preside over all League meetings. 

d) Designate in writing other officers, if necessary, to have power to make and execute for/and in the name of 

the Local League such contracts and leases they may receive and which have had prior approval of the Board. 

e) Investigate complaints, irregularities and conditions detrimental to the League and report thereon to the 

Board as circumstances warrant. 

f) Represents the League in the District organization.  This includes attendance at all district meetings, etc. 

g) Along with the Treasurer, signs disbursement checks (dual signatures required). 

h) With the assistance of the Player Agent, examine the application and support proof-of age documents of 

every player candidate and certify to residence or school enrollment, and age eligibility before the player 

may be accepted for tryouts and selection. 

i) Complete the required background checks per Little League Regulation I (b) and I (c) 8 & 9. 

j) Selects managers for all teams. 

k) Make decision on game cancelations during inclement weather. 

l) Lead All Star selection meetings. 

 

Vice President - The Vice President shall: 

a) Perform such duties as from time to time may be assigned by the Board of Directors or by the President. 

b) Coordinate the ordering of uniforms for all teams with local vendor. 

c) Schedule and lead Field Clean-Up activities before and after the season.  

d) Perform the duties of the President in the absence or disability of the President, provided he or she is 

authorized by the Board.  When so acting, the Vice President shall have all the powers of that office. 

 

Secretary - The Secretary shall: 

a) Perform such duties as are herein specifically set forth, in addition to such other duties as are customarily 

incident to the office of Secretary or as may be assigned by the Board of Directors. 

b) Maintain a list of all Regular, Sustaining and Honorary Members, Directors and committee members and give 

notice of all meetings of the League, the Board of Directors and Committees. 

c) Records the minutes of meetings. 

 

Treasurer - The Treasurer shall: 

a) Perform such duties as are herein set forth and such other duties as are customarily incident to the Office of 

Treasurer or may be assigned by the Board of Directors. 

b) Receive all moneys and deposit same in a depository approved by the Board of Directors. 

c) Keep records for the receipt and disbursement of all moneys of the League, approve all payments from 

allotted funds in agreement with policies established in advance of such actions by the Board of Directors.  

d) Along with the President, signs disbursement checks (dual signatures required). 

e) Prepare financial reports for submission to the Membership and Board of Directors at League Meetings. 

f) Retrieve mail from local PO Box. 

g) Create game schedule for all teams based on dates set by the Board of Directors. 

h) Create group text messaging service for notifications to parents. 



  
  

 

Player Agent - The Player Agent shall: 

a) Receive and review applications for player candidates and assist the President in verifying residence or school 

enrollment and age eligibility. 

b) Conduct the tryouts, the player draft and all other player transaction or selection meetings. 

c) Record all player transactions and maintain an accurate and up-to-date record thereof. 

d) Prepare for the President’s signature and submission to Little League International, team rosters, including 

players claimed, and the tournament team eligibility affidavit. 

e) Supervises and coordinates the transfer of players between Leagues, either up or down in age. 

 

Safety Officer/Equipment Manager - The Safety Officer/Equipment Manager shall: 

a) Inspects all equipment, removed damaged, worn, or unsafe equipment, and replaces with new equipment. 

b) Orders all new equipment and maintains inventory of reserve equipment. 

c) Distribute equipment bags to managers prior to the season and collects them at the end of the season. 

 

Umpire-in-Chief - The Umpire-in-Chief shall: 

a) Schedules an umpire training session with locally certified umpires for volunteers. 

b) Creates the umpire schedule for the Boys Major division. 

c) Reviews all game protest issues and provides opinion to League President for resolution. 

 

League Information Officer - The League Information Officer shall: 

a) Manage the League’s official website, Facebook account, and Twitter feed. 

b) Assign online administrative rights to other Board Members. 

c) Collect, post, and distribute important information on league activities including direct dissemination of fund-

raising and sponsor activities, the district, the public, league members, and the media. 

 

Coaching Coordinator - The coaching coordinator shall: 

a) Order and distribute Little League rulebooks to managers. 

b) Coordinate training session with managers/coaches to discuss league guidelines and local rules. 

c) Distributes rosters to managers. 

 

Sponsorship/Marketing Manager - The Sponsorship/Marketing Manager shall: 

a) Responsible for the Coordinating all sponsorship activities, including but not limited to: in-season team 

uniforms, scoreboard signs, field signs, and any other signage at the complex.   

b) Solicits local sponsorships to support league operations.  Maintain records of sponsorship commitments. 

c) Coordinates with the Treasurer to make sure that all sponsorships are paid. 

d) Coordinates with the Vice President to ensure correct team colors and sponsorship names are used. 

e) Organize and implements Board approved fundraising activities.   

f) Ensures regulations (e.g. state license) related to fundraising are followed. 

 

Concession Manager - The Concession Manager shall: 

a) Maintain the operation of concession facilities, including purchase of concession products. 

b) Organize, tally, and keep records of concession sales and purchases. 

 

Grounds/Maintenance Manager - The Grounds/Maintenance Manager shall: 

a) Responsible for the maintenance and upkeep of EHLL/BCSLL grounds. 

b) Coordinates with Vice President to schedule Field Clean-Up activities before and after the season. 


